
CHANGE ORDER No. ________ Date: ____________

CONTRACTOR CLIENT

PROJECT ADDRESS ORIGINAL CONTRACT DATE

REQUESTED BY

☐ Client   ☐ Contractor   ☐ Designer/Architect   ☐ Field condition   ☐ Inspector/Code

DESCRIPTION OF CHANGE

REASON

Cost item Amount

Labor $

Materials $

Subcontractors $

Equipment / disposal $

Overhead & profit (___%) $

Credit for deleted work −$

Total this change (add / deduct) $

Original contract sum $

Net of previous change orders $

This change order $

New contract sum $

SCHEDULE IMPACT (WORKING DAYS) NEW EST. COMPLETION DATE

PAYMENT TERMS FOR THIS CHANGE

☐ Due on signing   ☐ With next draw   ☐ At completion

The work above will not begin until this change order is signed by both parties. All other terms of the original contract
remain in effect.

CONTRACTOR SIGNATURE / DATE CLIENT SIGNATURE / DATE

Free template from amberchalk.com/blog/change-order-template Not legal advice. Match it to your contract.


